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SHIRE OF

WILLIAMS





	POSITION DESCRIPTION



	Position Title:
	Waste Transfer Station Attendant

	Name:
	

	Department:
	Works

	Award:
	Local Government Industry Award 2020

	Position Classification Level:
	Level 3

	Reports To:
	Works Supervisor

	Supervises:
	Not Applicable

	Position Summary and Objectives:
	· Responsible for the operational management of the Shire’s Waste Transfer Station in accordance with Shire’s requirements.

	Duties and 

Responsibilities:

	Health, Safety and Environment:

· Take responsibility for your own health, safety and fitness at work. 

· Perform work in a safe and healthy manner and abide by the Shire’s and legislative safe work procedures, instructions and safety management practices.  

· Ensure your actions do not endanger others in the workplace.

· Correct or report unsafe situations and use safety equipment and devices as specified.

Behaviour and Conduct:

· Perform duties efficiently, responsibly and ethically and in accordance with the Shire’s Code of Conduct.
· Contribute positively to the team and support the team’s efforts.
Transfer Station - Operations
· Ensure refuse is sorted into appropriate categories and is disposed of in the correct locations.
· Ensure recyclable materials are separated and placed in correct locations.
· Recover recyclables from general waste where practical and safe.

· Ensure all waste remains within site, and where it does not, retrieve it.

· Operate Loader/compactor correctly, as directed, to compact and push up refuse as directed.
· Spray area for weeds as directed.
· Ensure refuse site is secured (locked) when not open.
Transfer Station – Customer Service

· Provide reception service for Waste Transfer Station, including provision of information, collection of tip passes and ensuring passes are valid for the waste being disposed.
· Collect payment from customers where required.

· Maintain office in a clean, tidy and presentable manner.

· Report any issues (e.g. break in, damage to buildings, fences and machinery)
Plant and Equipment maintenance
· Perform daily prestart checks and regular maintenance tasks.
· Report any issues via the relevant process.


	Level of Authority:

	· Operates under the limited direction of the Works Supervisor within established guidelines, procedures, policies of the Council, statutory provisions of the Local Government Act and other legislation.
· Liaises with the public, residents, staff, supervisor and the CEO.

	Required Skills and Attributes to perform this role:


	· Developed interpersonal and public relations skills

· Ability to work unsupervised.

· Ability to be able to manage multiple tasks and to deliver them on time.
· Developed verbal and written communication skills.

· Demonstrated Skills and experience operating heavy plant and equipment.
· Hold a current “LR” class Driver’s License.
· Working knowledge of Occupational Health, Safety and Welfare regulations, Equal Opportunity legislation and principles.
· Sufficient level of physical fitness required to perform required duties.

	Desirable Skills:
	· Basic knowledge of Council’s organisational structure and function.

· Previous experience in the management of a waste site.

	Acknowledgement and Agreement:
	Incumbent Signature:

	
	Date:

	
	Manager Signature:

Manager Name:   
 _____________________________________

	
	Date:


Date last reviewed:   September 2025
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